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Die Publikation gliedert sich in eine Einleitung und dre i
Hauptteile

Part 1: General Guidelines
I. How to Use This Guide
II. What Are You Cataloguing? 
III. Minimal Descriptions
IV. Work and Image
V. Related works
VI. Database Design and Relationships
VII. Authority Files and Controlled Vocabularies
VIII. Examples of Work Records
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Part 2: Elemente (Elements) 

Chapter 1: Object Naming
Work Type / Title

Chapter 2: Creator Information  
Creator / Creator Role

Chapter 3: Physical Characteristics
Measurements / Materials and Techniques /
State and Edition/ Additional Physical Characteristics

Chapter 4: Stylistic and Chronological Information
Style / Culture / Date
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Part 2: Elemente (Elements) 

Chapter 5: Location and Geography
Current Location / Creation Location / Discovery Location/ Former Location

Chapter 6: Subject

Chapter 7: Class 

Chapter 8: Description
Description / Other Descriptive Notes

Chapter 9. View Information  
View Description / View Type / View Subject / View Date
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Part 3: Normdateien
(The Authorities)

Authority 1:  Personen- und Körperschaftsdatei
(Personal and Corporate Name Authority)

Authority 2:  Geographische Ortsdatei
(Geographic Place Authority)

Authority 3:  Sachschlagwortdatei
(Concept Authority)

Authority 4:  ikonographische Erschließungsdatei
(Subject Authority)
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Appendices 
Appendix A: Database Models
Appendix B. VRA Core Elements
Appendix C. CDWA Categories
Appendix D. Sample Records
Appendix E. Mappings/Crosswalks 

Resources 
Recommended Readings 
Glossary 
Index
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Appendices 
Appendix A: Database Models
Appendix B. VRA Core Elements
Appendix C. CDWA Categories
Appendix D. Sample Records
Appendix E. Mappings/Crosswalks 

Resources 
Recommended Readings 
Glossary 
Index
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Es enthält Beispiele:
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CCO  Teil 2  listet und behandelt die einzelnen 

Datenelemente

Es enthält Beispiele:
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Datenelemente

Ergänzend zu den 
Beispielen in den 
Kapiteln stehen am 
Ende jeden Kapitels
ausführliche Beispiele
bei denen auch der
Zusammenhang
zwischen Datensatz und 
kontrolliertem
Vokabular gezeigt wird.
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CCO    Teil 3 behandelt Normdateien zu 

folgenden Bereichen

1. Personal and 
Corporate 
Name 
Authority

2. Geographic 
Place Authority

3. Concept 
Authority

4. Subject 
Authority

Appendices

Anhänge
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Schauen wir uns als Beispiel Kapitel 5 etwas genauer an: 

Kapitel 5: LOCATION AND GEOGRAPHY
Current Location / Creation Location / Discovery Location / 

Former Location
5.1 About Location and Geography

5.1.1. DISCUSSION
Geographic places and repositories; Current Location; 
Discovery Location; Former Locations; Location as Subject;
Specificity; Ambiguity and uncertainty; 
Organization of the data; Authorities
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Beispiel: Kapitel 5: LOCATION AND GEOGRAPHY
Recommended elements:
Current Location display (required)
Controlled location (link to corporate body or geographic 

authority)
Creation Location display
Controlled location (link to corporate body or geographic 

authority)
Discovery Location display
Controlled location (link to corporate body or geographic 

authority)
Former Location display
Controlled location (link to corporate body or geographic 

authority)
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Beispiel: Kapitel 5: LOCATION AND GEOGRAPHY

5.1.2  TERMINOLOGY

5.1.2.1 Sources for Terminology
Location Names; Geographic Place Names; Names of 

Repositories and Buildings

5.1.2.2. Choice of Terminology
Consistency; Use of an authority file
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Beispiel: Kapitel 5: LOCATION AND GEOGRAPHY

5.2 Brief Cataloguing Rules
5.2.1 RULES FOR LOCATION
5.2.1.1  Brief rules for Location
5.2.1.1.1  Types of Location
Current Location; Creation Location; Discovery Location; Other 

Former Locations
5.2.1.1.2 Recording the Location
Capitalization; Abbreviations; Language of the names; 

Constructing a name
5.2.1.2 Additional recommendations for Location
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Beispiel: Kapitel 5: LOCATION AND GEOGRAPHY

5.3 Presentation of the Data
5.3.1 DISPLAY AND INDEXING
5.3.1.1 Display vs. Indexing
How location is indexed; Elements to include in an 

authority; 
5.3.2 EXAMPLES
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Insgesamt ist das CCO eine ausführliche Anleitung für
die Dokumentation und Erschließung von 
Museumsobjekten und deren Bildern.

Wir sollten über eine deutsche Übersetzung nachdenken.

Vielen Dank für Ihre Aufmerksamkeit ! 


